TEXHUYECKOE 3A/IAHUE

Ha OKa3aHue YCIyT 10 OPraHu3alvy U MPOBEJCHUI0 CEMUHAPA I10 TEME!
«H/C, Hanor Ha mpuObLUIb, HAJIOT HA UMYIIECTBO: MOCIIEIHUE U3MEHEHHS U CIIOKHBIE BOTIPOCHD»

HaumenoBanue
TpeOOBaHUI

Coaepxxanue TpedGOBaHUM

O01mme BONpochl

3aka34yuk

KupoBckuii obnacTHON (QOHA TONAECPKKH MAJIOTO U CPEIHETO
OpeANPUHIMATENIHCTBA (MUKPOKPEAUTHAS KOMITAHHS)

HaunmenoBanue
OKa3bIBa€MbIX yCIYT

VYeayru no opraHumsanuu U InposeneHuto cemuHapa no teme: «HJC,
HQJIOI Ha NpUObUIb, HAJIOT HA MMYIIECTBO: IOCIEIHHE HU3MEHEHUS U
CJIO’KHBIE BOIIPOCHD) (Jajiee — yCIIyTn)

1.3.

MecTto okazaHus yCiyT
(MecTO mpoBeAeHUs
CEMHUHapa)

Ilentp «Mo#i Ou3Hec», pacnonaralmmiics mo aapecy: KupoBckas
obmnacts, r. Kupos, lunamoBckuii npoesn, 1. 4 (2 stax)

14.

Cpok oka3zaHMs yciIyr

C JaThl 3aKIOYCHHUA AOTOBOpA OO IMOJHOI'O0 BBIIIOJHCHHUA CTOpOHAMHU
CBOHX 00513aTEJILCTB MO A0roBopy

1.5.

Jata u Bpems
IIPOBE/ICHUS] CEMUHAapa

OKTSIOpb — tekabps 2023 rona.

KonkperHast 1ata ¥ BpeMsl IPOBEIEHUSI CEMUHApa COIJIACOBBIBAIOTCS C
3akazynkoM B TedeHue 7/ (cemu) paboumx IHEH C JaThl 3aKIIFOYCHUS
JIOrOBOpA.

1.6.

dopmat ceMuHapa

CeMuHap NpOBOIUTCS B PEXHUME PEaJbHOIO BpEMEHM B TeueHue |
(omHoro) aus. IlpogomxuTenbHOCTh CEMHHApa JOJIKHA COCTAaBIATH HE
MeHee 3 (Tpex) 4acoB 0e3 yueTa BpeMEHH, BBIICICHHOTO Ha [IEPEPHIBHI.
Cnukep (CUKephl) ydacTBYIOT B CEMHHApe OYHO, TO €CTh IIyTeM
JMYHOTO MPUCYTCTBUS B JIaTy U BpeMsl IPOBEACHMSI MEPONPUATHUS IO
MECTy TmpoBeleHHs cemuHapa. Coymarenu ceMHHapa  MOTYT
Y4acTBOBAaTh B MEPONPHUATHH OYHO WIH B OHJIAHH-popmare. Ydactue
ciymaTeneii B oHialH-popmar  oOecreuyuBaeTcs — MOCPEICTBOM
MOJKJIFOYEHUS C TMTOMOIIBIO BUACOKOH(EPEHII-CBA3M MM aHAJOTHYHBIX
CPEICTB BUJIEOCBSI3U c IPUMEHEHNUEM MH(POPMAaLMOHHO-
TeJIeKOMMYHUKallMOHHONW cetn «MHTepHer». OO0opynoBaHue Uit
MOAKIIIOYEHUs CIylaresell Mo BUJICOKOH(EPEHI-CBA3H I Yy4acTus B
CeMUHape B OHJIaliH-(popMaTe M OHJIaWH-TUIaTGOpMa ISl TTOIKITFOUCHUS
ciymarenei IIPEIOCTABIIAETCS 3aKa3ynuKoM. Hcnonaurens
o0ecrieynBaeT  HAJIWYUME Ha  CEMHMHape  KBAIM(QHUIMPOBAHHOIO
TEXHUYECKOTO  CIELUAINCTA, OTBETCTBEHHOIO 3a IOJKIIOYCHHE
ciymiareneil mo BuaeokoHpepeHI-cBs3u (OHNaiH-(popmar ydactus), a
TaKXKe 3a yOpaBJIeHHEM OOOpYJOBaHUEM BHUAECOKOH(EpEeHI-CBI3U
(Mpe3eHTAallMOHHBIM U 3BYKOBBIM  00OpYZOBaHMEM) BO  BpeMms
IIPOBEJCHUS] CEMHUHApA.

1.7.

KonnuectBo 1 00beM
OKa3bIBAEMBIX YCITyT

KonnuecTBo okasbiBaeMbIX yeuyr — 1 eqununa (1 ycmyra).
O0beM OKa3bIBa€MbIX YCIIYT:

- IOATOTOBKA MPOTPaMMBbI POBEACHUS CEMUHAPA;

- IPUBJIEUYEHUE U PETUCTPALIMSI YIACTHUKOB CEMUHAPA;

- IpUBJIEUEHHUE CTIHKEPa (CIIMKEPOB) U MOJEPATOpa;

- HH(OPMAIIMOHHOE COMPOBOXK/ICHHE CEMHHAPA;

- OpraHu3alMOHHO-TEXHUYECKOE COMPOBOKICHIE CEMUHAPA;

- (opmupoBanue oTuera (OTYETHBIX JOKYMEHTOB) 00 OKa3aHHBIX
yCIIyTax.

1.8.

TpebGoBanus k
YCIIOBUSIM OKa3aHUs

YCIIYT.
BzaumogaericTtBue ¢

HcnomHuTens Ha3HAYaeT COTPYAHMKA U3 4YHCIA IPEICTaBUTENIEH
HcnonHuTens OTBETCTBEHHOIO 3a B3aUMOJEHCTBHE € 3aKa3uMKOM IIO
OpraHu3alyl W TNPOBEICHHUIO CceMuHapa. JlaHHBIE OTBETCTBEHHOIO
corpyanuka (PO, KOHTAaKTHBIH TenedoH, apec INEKTPOHHOM MOYTHI)




3aKa34ynKoM.

HcnonauTenps mpeacraBisier 3aka3uuky B TeueHue 3 (Tpex) padoumx
JHEH ¢ JaThl 3aKiIo4eHHst A0roBopa. OTBETCTBEHHBIM COTPYIHUK
WcnonauTenss  B3auMOACUCTBYeT C  3aka3yukoM (paOOTHHKaMU
3aka3unka) 1o JI00bIM BOIPOCAM B paMKax OPTaHU3alUH U POBEICHUS
CEMHUHapa, B TOM YHCIIe Y4acTBYeT B pabouMX BCTpEYax, COBEIIAHUSX,
B3aMMOJICICTBYET C YYaCTHHKAMM MEPOIIPUSATHS, a TaKXKE OTBEYaeT
3a OMEpaTUBHOE pEIICHHWE BCEX BONPOCOB IO OpraHM3alud U
IIPOBEAEHUIO0 MeporpusaThs. OTBETCTBEHHBIN COTpYyAHUK McnonHutens
oOecrieunBaeT perucTpalyio y4aCTHUKOB, B TOM YHUCIIE KOHCYJbTALHUIO
YYaCTHUKOB B YaCTH PErucTpaliy Ha CeMHHap, cOOp U 3amojHEHHE
AQHKET YYaCTHUKaMU MEPONPUSTHS, OTIPaBKy CCBUIOK Ha OHJaiH-
TPAHCISLMIO CEMUHapa CHylaTeslisM B OHJaiiH-popmaTe, 3arpy30k
IIPE3CHTALNN CIIMKEPOB.

HcnomuuTtenb  MOXET  Ha3HAYUTh  HECKOJIbKO  OTBETCTBEHHBIX
COTPYJIHUKOB C pa3/IeJI€HUEM 30H OTBETCTBEHHOCTH KaKJ0TO.

Bce cormacoBanusi ¢ 3aka3yMKoOM IMPOXOJAT MO SJIEKTPOHHOM Moure:
cpp@Kkfpp.ru.

Ucnonuutens uHbopMupyeT 3aka3zyvka O XOJE€ OKa3aHHs YCIYT,
YYacTBYeT B OOCYKICHHU MPOMEXYTOUHBIX U KOHEYHBIX PE3yJIbTAaTOB
OKa3aHHBIX YCIYT, BBIMOJIHSAET KOPPEKTUPOBKY IMPEICTABISIEMbIX
PE3yIbTATOB C YYETOM PEKOMEHIAlUi U TpeOOBaHMI 3aKa3uuKa.
HcnonHuTens BIpaBe MPHUBIEKATh JJIS OKA3aHUSA YCIYr TPEThUX JIHII
(coucnomHuTenei), MpU OSTOM OCTaBasChb OTBETCTBEHHBIM IEPE]
3aKa3uuKoOM 3a OKazaHue ycnyr. McrmoiHuTenb opraHu3yer padoTy u
OIIaTy YCIYT TPEThUX JIUI] 32 COOCTBEHHBIHN CUET.

HcnonHutens He BIpaBe HCIONb30BATh MaTepUalbl, MOIYYEHHBIE OT
3aka3uuKa Juisl 1IeJIei, He CBSA3aHHBIX C OKa3aHUEM YCIYI, YKa3aHHBIX B
11.1.2 HacTosIIEro TEXHMUECKOro 3a/1aHus, 06e3 cornacus 3aKa3zuuka.

IIporpamma ceMuHapa

Conepxanue
IPOrpamMMbI

[TporpaMma cemmHapa JTOJKHA COCTOSTH U3 CICAYIOIINX TEMaTHUSCKHX
OJIOKOB:

1. Hasor Ha 106aBI€HHYIO CTOUMOCTb.

2. Haunor Ha npuObLIb.

3. Hamor Ha umytiecTgo.

4. Byxrantepckas OT4eTHOCTbh. KiltoueBble MOMEHTHI.

5. CnenuasibHbIC HAJIOTOBBIC PEXKUMBI: YIIPOIIEHHAS CHCTEMa
HaJoroo010keHus, nareHT. OcCoOOeHHOCTH TPUMEHEHUS.

[Tporpamma MOXeT OBITh JAONOJIHEHA MHBIMH TEMaTUYEeCKHUMH OJIOKaMU
10 COIVIACOBAHMIO C 3aKa3YHKOM.

Wcnonuurens B TedeHue 7 (cemu) paboumx JHEH C JaThl 3aKIFOUYCHHS
JIOTOBOpa TMPENOCTaBIsAeT 3aka3uhMKy Ha COINIACOBAaHME IIPOrpaMMy
CEMHUHapa € y4€TOM TEMAaTHYCCKHX 6J'IOKOB, YKa3aHHbIX B HACTOAIIECM
NyHKTE. 3aKa3uuK B TeueHue 2 (IByX) pabouMx JIHEHl paccMaTpuBaeTr u
COTJIaCOBBIBAET IporpamMmy ceMHHapa, MIPEICTaBICHHYTO
Wcnonuutenem. Ilpu Hanmuuum 3ameuaHuii 3aka3yMka K Iporpamme
cemuHapa Mcnonanutens B TeyeHue 1 (ogHOro) padbodero AHs JOKEH
HanpaBUTh 3aKa3uuKy JOpaOOTaHHYIO MPOrpaMMy CEMUHapa.

2.2.

dopmat nporpaMmsl

®dopmart 0J0KOB MPOrpaMMBbl CEMHHAPA:

- JIEKLIMSI CTIMKEpa, COTPOBOXKAaeMasl Mpe3eHTaluel, C MpUMEHEHUEM
Pa3NIUYHBIX (POPM MPAKTUUYECKOTO 00yUECHHUS;

- OTBETHI CIIMKepa Ha BOMPOCH! YYACTHUKOB CEMHUHApPa, MOCTYIHBILINE
B TEUEHUE CEMHMHAPA;

- OTBETHl CHUKEpa Ha BOMPOCHL, MOCTYNUBLIME OT YYaCTHHUKOB
CEeMHMHapa M0 OKOHYAHHWHU NPOBEJEHMsI MOCIEAHEro OJ0Ka MpPOrpaMMBI




ceMuHapa.

CornacoBanHast ¢ 3aKka34MKOM MporpaMmMa CeMUHapa JI0JDKHA OBbITh
peaqu3oBaHa CIUKEpOM (CIIUKEpaMH) Ha OCHOBE COBPEMEHHBIX
MHHOBAIIMOHHBIX 00pa30BaTEeNbHBIX TEXHOJIOTUH M CPEICTB OOyueHUs,
AKTUBHBIX METOJIOB BEJCHUS 3aHATHI, COBPEMEHHBIX METOIUK C
HETMOCPEICTBEHHBIM UCIOIB30BAHUEM PA3ITUYHBIX (POPM HMPAKTUIECKOTO
0o0yueHus, TAKUX KaK:

- LeNeBble  KOHCYJbTAaIUU (kak  TpyMIOBHIE, Tak  H
WH/IMBUyaJIbHBIC);

- JIEMOHCTpaIus U 0TpadOTKa MPUEMOB U TEXHUK B YIPAKHEHUSIX;

- JEMOHCTpalys CHEIHMaJMCTOM CBOEr0 MAacTepCTBA WIJIM CBOETO
MOHUMAaHUS MPOOJIEMBI B IPAKTHUECKOH Gopme;

- aHaJIM3 KOHKPETHBIX CUTYyalUi (KeCOB);

- pOJIeBbIE JICIOBbIE UTPBHI;

- CHUTYallMOHHOE MOJICJIMPOBAHUE U T.II.

Ucnonuutens oOecneunBaeT TMOATOTOBKY M COIVIACOBAHHUE C
3aKa3uMKOM IPE3EHTAllUU, MCIIOIb3YyEMOM CIIMKEpOM (CIMKepaMu) Ha
ceMHuHape.

[To pesynbratam paboThl chukKepa (CIHKEpPOB) Ha CEMUHApE
CIIyHIaTenu JOJKHBI MPUOOPECTH TEOPETHUECKHEe M MPAKTHYECKHE
HaBBIKH 110 TEME CEMHHAPA.

Y4yacTHUKH ceMHuHapa

KonnuectBo
YYaCTHUKOB U LIeJieBas
ayJIuTopus

HcnonHutenb C€aMOCTOSTEIbHO OCYHICCTBIIAACT IIOUCK YYAaCTHHUKOB
CCMHUHAapa 1 NpUriialiCHue y4aCTHUKOB CCMUHApa.
Hcnonanurens oOecreynBaeT ydyacTue€ B CEMHHApE HE€ MEHee 35

(TpuauaTu MATH) cy0beKTOB MAaJIoro " cpeaHero
NpeANPUHUMATEIBCTBA,  3aPETUCTPUPOBAHHBIX HA  TEPPUTOPUHU
Kuposckoit obmactu (mamee — cyObektel MCII), sBisStOmmMXCS

cyobekramu MCII B coorBerctBuM ¢ PDenepanbHbIM 3aKOHOM OT
24.07.2007 Ne 209-®3 «O pa3BUTUH MaJOr0 U  CPEAHETO
npeanpuHumarenbctBa B Poccuiickoit ®depepanuu». CBeneHuss o
cyorexkre MCII nomksbl conepxkaTtbesi B EnnHom peectpe cyObeKTOB
MaJOro W CpEeNHEro mnpeanpuHuMarenscrsa Ha caire OHC PO
https://rmsp.nalog.ru/.  Hcmonuutens  00s3aH  CaMOCTOSITEIBHO
npoBepsATh Hanmuuue cpeleHuid o cyowekte MCII (moreHumMaabHOM
y4acTHUKE ceMuHapa) B EnmHOM peecTpe CyOBEKTOB Majoro H
CPEHETO NPEAIPUHUMATENBCTBA.

LleneBas aynuropus: pykoBoautenu cyorekroB MCII, pykoBoguTenu
NOJpa3JeJIeHni, Tpymn M  OTACIOB, PYKOBOAWUTEIM IPOEKTOB,
cneruanuctel cyobekroB MCII.

Hcnonnurtens o00sf3aH HE TMpUBJIEKaTh K YYacTUIO B CEMHUHape,
OTKa3bIBaTh B yyacTHH B cemuHape cyobekTy MCII, KoTopblil COCTOUT C
HcnonnuTeneM B OJHOW rpymIe JIUIl B COOTBETCTBUM ¢ DenepanbHbIM
3aKk0HOM 0T 26.07.2006 Ne 135-@3 «O 3ammre KOHKYPEHLIANY.

3.2.

Perucrpanus
YYaCTHHUKOB

HcnonHuTens 00ecreunBaeT 3JIEKTPOHHYIO PETHCTPALUI0 YYaCTHUKOB
ceMHHapa B HH(OPMAIMOHHO-TEIIEKOMMYHHKAIIMOHHONH  CETH
«Mutepuer» uyepe3 Yandex Forms. Cchlika Ha 3JIEKTPOHHYIO
PETHCTpAlMIO pa3MemaeTcs Ha OQUIMaIbHOM caiTe meHTpa «Moi
OouzHec» — wmoibOu3Hec-43.pd. OTBETCTBEHHOCTh 3a COOJIIOJCHUE
TpeOOBaHUI JCHCTBYIOIIETO 3aKOHOJATEIHCTBA B YacTH 00pabOTKH (B
TOM 4Hciae cOopa M paclpOCTpPAaHEHMs) TMEepPCOHANBHBIX JIaHHBIX
Y4aCTHUKOB Mepomnpusatusi HeceT VcnonHutenb. DnekTpoHHas (opma
pETHCTpallii TOTCHIUATBHBIX YYaCTHUKOB CEMHHapa JOJDKHA OBITh
paspaborana VcmomHutenemM TakuM o00pa3oM, UYTOOBI BBEIACHHBIC
JIAHHBIC YYaCTHHKA OBUIM JOCTYIHBI HCKJIIOYHMTENHHO 3aKa3uuKy |



https://rmsp.nalog.ru/

Hcnonuutento (B TOM 4MCIE HE OTPAXaNUCh IS IMyOJIUYHOTO
0003peHus), a TakKe nepeaaya BBEACHHBIX YUaCTHUKOM MEPCOHATBHBIX
JAHHBIX OCYIIECTBISUIACh 3aKa3uuKy M VICIIOTHUTENIO TOJBKO IMOCie
Jlauu coryiacusi Ha o0paboTKy HepcoHanbHbIX MaHHbIX. [lone cormacus
Ha O00pabOTKy NEpCOHAIBHBIX MJAaHHBIX JOJDKHO COJEp’KaTh BCIO
HEoO0XouMyI0 HH(opMaIuio B cooTBeTCTBUH ¢ DeaepaibHbIM 3aKOHOM
oT 27.07.2006 Ne 152-®3 «O nepcoOHAIbHBIX JaHHBIXY.

[Tocne co3znanus 37eKTpOHHOM peructpauuu Mcnonnurens B TeueHue 1
(ogHOrO) JIHSA MNPEAOCTaBISIIOT 3aKa3uuKy JOCTyH K 3JIEKTPOHHOMN
pPEruCTpaliy YYaCTHUKOB Ha MEPOIPUSATHE B BUJIE CCHUIKM HA OHJIANH-
TaONMUIy,  COJACPXAIIyld  CIHMCOK  3apErUCTPUPOBAHHBIX  JIUII,
IJIAHUPYIOIIMX MPUHATH YYaCTUE B MEPOIPUSATHUH.

HcnonHuTenb OCyIIECTBISET MOHUTOPUHI JIEKTPOHHOM PEruCTpanuu
MOTEHUMAIbHBIX YYaCTHUKOB CEMMHApa, a TakKe OCYIIECTBIsET
BEJICHUE €AMHOHN 0a3bl YyYaCTHMKOB M (DPUKCHUPYET BCE IEPCOHAIBHBIC
JIaHHBIE, 3aMOJIHsAEMbIE MPU perucTpanuu, B hopme Tabnuisl (hopmar
Excel). HcnonHuTtenb eXEIHEBHO aKTyaluM3upyeT 0a3zy IaHHBIX
MOTEHIMAIbHBIX YYaCTHUKOB CEMUHApA.

HcnonauTtens obOecrieunBaeT 3alOHEHHE W TOANMCAHHUS — aHKET
y4acTHUKaMU Meponpustus 1o ¢Gopme 3akazunka [0 Hayana
oOyuaromiero mnpoekra. Ilpu ydactum B MepoONpUATHH B OHJIAMH-
dbopmaTe MOTYT OBITh IPECTABICHBI CKAaH-KOIUH aHKET.

B nenb npoBenenusi cemunapa VICoJIHUTENb OPraHUu3yeT PErucTpanuo
YYaCTHUKOB IO MECTy NpPOBEICHHS ceMUHapa (P OYHOM YYacCTHH
ciaymiareneii  cemuHapa). B mpenBapuTelNbHO  MOATOTOBJIEHHBIX
pEerucTpallMoOHHBIX (hopMax (CMHMCKaX YYaCTHHUKOB) CTaBATCS MOAMHCH
npuObIBIIMX ydacTHUKOB. [lo oxoHuanuu cemunapa Mcnomnutens
nepenaeT 3aka3uuKy perucTpanuoHHble (OPMBI (CIIUCKH YYaCTHUKOB)
JIUL, IPUHSBUIMX YYacTHE B CEMUHApE B OYHOM (opMare.

4. | Cuukepbl H MOJIEPATOPbI
4.1. | KonnuectBo criukepoB | MicnomHuTeNb MpUBJIEKaeT K y4acTUIO B ceMUHape He MeHee 1 (oaHoro)
1 MOJIEPaTOPOB criikepa u He MeHee 1 (ogHoro) Moaeparopa.
Criukep 0/IHOBPEMEHHO MOKET BBICTYIIATh B KAUECTBE MOJIEpaTOpa.
4.2. | TpeboBanus K TpeboBaHus K CIUKEPY.

CIIMKepaM U
MoJiepaTopam

Crnukep JOKEH MMeTh BbICIIee oOpa3oBaHMe M 00Ja1aTh
KBaTH(UKAIMEH, HEOOXOAUMON I TPOBEACHHS CEMHUHapa Io
COOTBETCTBYIOLIEH TeMme. B kauecTBe MOATBEp)KACHUS KBaTU(pHUKALMU
MPEJICTABIISIIOTCS COOTBETCTBYIOIIME JOKYMEHTHI (JIUIIJIOM O BBICIIEM
o0pa3oBaHUM U HE MEHEe OJHOI0 M3 CIEAYIOUMX JOKYMEHTOB:
cepruukar,  JOKYMEHT O  TOBBbIIEHUM  KBanupukauum  /
NEePenoroTOBKe U T.I1.).

Cnukep NOJKEH MMETh OMNBIT YyYacTHsl B aHAJIOTMYHBIX MEPOIPUSATHIX
(cemMuHaphbl, TPEHUHTH, MAacTep-KJIacChl, 00yUaroIre NPOeKThl U Ap.) He
MeHee 2 (AByX) JIET IO 3asBJICHHONM TeMe B KadecTBe crukepa. B
KaueCTBE MOJATBEPKJICHUS ONBITA NMPEACTABIAIOTCA PEKOMEHAATEIbHBIE
nuchbMa, OJaroJgapcTBEHHBIE IUCbMA, OT3BIBBI, [PE3EHTAIlIOHHBIE
MaTepuaibl, HCIOJb3YyEMblE Ha aHAJOTUYHBIX MEPONPHUSTHUSIX, HHBIE
JIOKYMEHTBI.

TpeboBaHMs K MOIEPATODY.

Moneparop ceMuHapa JA0KEH BBIIOJHATH KOOPAMHALIMIO MEPOIPUATHS
BO BpEMs €ro IIPOBENEHUSA: MPEACTABICHUE CIHUKEPOB, BEACHUE
TUCKycCHM (B TOM 4MCJE B 4Yare), Mepefaya ClIoBa MEXAy CIUKEPOM
(crimkepaMu) U yYaCTHUKaMHU

Crnukep (cmukepbl) W MOAEPATOP AOJKHBI TOJIJIEPKHBATH JIETOBOM
CTWJIb B OJEXKJE M JTUKY JEJIOBOr0 OOIIEHHUS Ha MPOTSKEHUM BCErO




MEPONPUSITHSL.

CornacoBaHue ciykepa ¥ MoJiepaTopa.

Hcnonnurens B TedeHue 3 (Tpex) pabouux AHEH C JaThl 3aKIIOUYCHHS
JIOTOBOpa IMPEAOCTaBIsSeT 3aka3yuKy Ha corjacoBaHue 3 (Tpm)
KaHAMJATYpbl CIHMKEPOB W KaHAMJATYpy MOJAEparopa, a TaKxKe
CJIeAyIOUIMe JOKYMEHThI B OTHOILIEHUH ITPEICTABICHHBIX KaHAUIATYD:

- pe3I0Me CITUKEpa;

- IOKYMEHTBI, IOATBEP)KIAIOIINE KBATU(PHUKAIMIO (IUIUIOM O BBICIIEM
0o0pa3oBaHMM M HE MEHEe OJHOr0 M3 CJIEIYIOUUX JIOKYMEHTOB:
ceprudukar, JAOKYMEHT O  TIOBBINICHWHM  KBamupukauua  /
NEepenoAroTOBKE U T.11.);

- JIOKyMEHTBI, MOJATBEPXJAIOUINE OMNBIT YYacTHEe CIHKepa B
aQHAJIOTUYHBIX MEPONPUATHIX (pexoMeHaTenbHbIE IUCbMA,
O7arolapCTBEHHBIE MUChMa, OT3BIBBI, IMPE3CHTAIIMOHHBIC MaTepHAaIbI,
UCIOJIb3yEMbl€ Ha aHAJIOTUYHBIX MEPONIPUATHUSX, HHBIE JOKYMEHTHI);

- corjacue ChMmKepa, Mojaeparopa Ha o00pabOTKy MepCcOHAIbHBIX
JaHHbIX 1o (Qopme 3akazumka (odopmisercss M IMOANUCHIBACTCS
KaX/IbIM TIPHUBIEKaEMBIM CIHKEPOM, MoneparopoM). B ciyuae ecim
coryiacue Ha 00paboTKy MEepCOHAJIbHBIX JAHHBIX CIIMKEpa, MOJepaTopa
NPEJCTaBICHO B COCTaBe 3asBKM HAa y4acTHE B KOHKYPCE MOBTOPHOE
IpEe/CTaBICHNUE COTJIacHsl He TpedyeTcs.

B ciydae HecornacoBaHus 3aKa3zdMKOM KaHAWJATYpP CIHKEPOB H/HIIH
moaepatopa HMcnonHutens B TeyeHue 2 (AByX) pabouux JHeEi
HampapisgeT 3aKa3uuKy HOBBIC 3 (TPH) KaHIUAATYpPHI CIIUKEPOB H/HIIH
KaHAMJIATYypy  Mojeparopa € HPUIOXKEHHEM  JIOKYMEHTOB,
MOJATBEPKIAIONINX KBATH(PHUKAINIO M ONBIT pabOThl CHHKEPOB,
3aJIeliCTBOBAaHHBIX B CEMHHApe, COIJIaCMi CIHMKEpOB, MOJepaTopa Ha
00paboTKy MepCOHATBHBIX JaHHBIX.

Vcnonuurens B TeyeHue 2 (AByX) pabouux JHEH ¢ AaThl COrJIacoBaHMS
KaHIUJATYp CIIUKEpa, MOJIEpaTopa MPEACTaBIsAeT 3aKa3unKy COTJIACHS
Ha 0OpalOTKy MEpPCOHAJIbHBIX JAaHHBIX, pPa3pEIICHHBIX CYOBEKTOM
NEPCOHANBHBIX JTAHHBIX JIJIS PaclpocTpaHeHus mo ¢opme 3aka3zyuka,
NOJNKMCAaHHbIE CIHMKEepaMM, s Leded pa3MmelieHne 3aka3uyuKoM
UHPOPMALIUK O MPOBOJAMMOM MEPOIPHUITHN Ha OQUIIMATIHLHOM CaiTe
3aka3unka B HMH(OPMAIMOHHO-TEIEKOMMYHHKAIIUOHHON  ceTH
«aTepHEeT) M aKKayHTax 3aKka3uhKa B COIIMAIBHBIX CETSX.

5. | MudopmanmoHHoe CONPOBOXkK/IEHHE CEeMUHAapa
5.1. | AHOHCHpOBaHUE B Tteuenne 10 (mecsatu) paboumx mAHEH ¢ JaThl 3aKIIOYEHHS
ceMHHapa noroBopa VcnoiHUTENb coriiacyer ¢ 3aKa3unKOM aHOHC MEPOTPHSITHS

(moct B BuAe MH(OpPMAIMH O MPOBOAUMOM MEPONPUATHU U aduILy
MEPOTIPUSTHS), TOCBSIICHHBIM MPOBOJUMOMY CEMHHApPY C IIENIbIO
QHOHCUPOBAHUS  CEeMHHapa W  TPUBICYCHHUS  MOTCHIMAIBbHBIX
YY4aCTHUKOB, B TOM 4YHCJIE JJs pa3MernieHus uHPopMauu o
MPOBOJIUMOM CEMHHape B HWH()OPMAIMOHHO-TEIEKOMMYHUKAITMOHHOM
cetu «HTEpHETY.

[TocT 0 MpoOBOIMMOM CEMUHAPE BKIIIOUYAELT:

1. 3aronoBok (0HO MPEIIOKEHUE).

2. TekcT nomkeH OBITH colepKaTelbHbIM. MUHUMAIIBHBII 00BeM
TeKcTa —1 ThIC. IEYATHBIX 3HAKOB.

3. OOs3aTeNbHO yKa3aTh B IIOCTE JIaTy MPOBEACHUS CEMHHApA, TEMY
cemuHapa, ®.M.O. u peranuu CHOUKEPOB, OpraHU3aTopa CEMHUHapa
(3aka3umka), TpeOOBaHHWS K Y4YaCTHUKAaM, KpaTKoe COJEpKaHHE
CeMHUHapa.

4. Texct momkeH OBITh HAMKMCaAH JIMTEPATYPHBIM PYCCKHUM SI3BIKOM




JUISL MCTIOJIB30BaHUS B HH(POPMAIIHOHHO-TEICKOMMYHHUKAIIMOHHON CETH
«MHTepHeT», 6€3 rpaMMaTHYeCKUX U (PaKTUYECKUX OIMIMOOK.

Aduma cemuHapa nomKHa OBITH pa3pabortana lMcmomHurtenem B
COOTBETCTBUU C OpeHaOykoM «Moii OuW3HEC» W aJanTUpOBaHA IS
pa3sMemieHus ~ Ha  caifite  3aka3umka B MH(OPMAIMOHHO-
TEJIEKOMMYHUKAIIMOHHON ceTu «MHTepHeT» M akkayHTaxX 3aKka3uuKa B
COIIMAJIbHBIX CETSIX.

3aka3uuk npenocrasisieT Mcnomautento OpeHnoyk «Moit 6u3Hec»
B DJIEKTPOHHOM BHJIE JJIs pa3paboTKu apuIlId MEPOTIPHUATHS B TeueHHE |
(omHOTO) padouero aHS C JaTHl NOJyYeHHs 3arnpoca McnomHuTens, HO
HE paHee 3aKII0YCHNUs JT0T0BOpa.

HcnomauTens oOecrmeuynBaeT MPOABMKCHHE HHPOpPMAIMH O
IIPOBOJAMMOM CEMHMHApe B COIMANbHBIX ceTax. KoiaumuecTBo aHOHCOB B
counanpHo cetn «BKoHTakre» — He MeHee 3 (Tpex) B pasHbIX
TEMaTUYECKHX COOOIIECTBaxX (TpyMmax) u/uiu JUYHBIX CTPAaHUIIAX.

TpeboBanus Kk coobuecTBaM (Tpyriam) 1/ Ui JIAYHBIM CTPAHULIAM
B couuanbHoi cetn «BKoHTakTe»: KOIMMYECTBO MOIMUCYUKOB — HE
meHee 3 000 uenoBek. Temaruka cooOumiecTBa (Ipymnmbl) AOKHA
COOTBETCTBOBATh TEME CEMHUHApA.

AHOHC, JaThl BBIXOJIOB aHOHCA, a TAaKXe MEepevYeHb TEMaTHYECKHX
coolimiecTB (TpyII) W/HMIAUM JUYHBIX CTPaHULl MPEIBAPUTEIHHO
COTJIACYIOTCS € 3aKa34MKOM.

Bcee pEeKJIaMHbIE nH(pOpMaLIMOHHBIE MOCTHI JTOJIKHBI
conpoBoxaaTecsi  xamTeroM  #HampoekTMCID»y,  «#Moitbusuecy,
«#Moiibuznec43».

B anoHce B o00s3aTeNbHOM TOPSAKE JODKHA OBITH YyKazaHa
cnenyromias uHpopmarus: «MeponpusitTue peainusyercsa ueHTpom «Moi
Ou3Hec» B paMKax HaIMOHAIBHOrO IMpoekTa «Masoe u cpeaHee
peaPUHIMATETHCTBO u HOJIIEPIKKA WHAUBUYAIbHON
PEITPUHIMATEITHECKON WHUIIATHBBD), WHUITHUPOBAHHOTO
[Ipesunentom Poccuu. Ha aduimie momkeH ObITH pa3melieH JTOTOTHII
HAIIMOHAJIFHOTO TpoeKTa «Majoe U cpeiHee MpeanpuHIMAaTeIbCTBA U
NOJAJEpKKa HHAWBUIYATbHOW MPEINPUHUMATENBCKOW HHHUIIMATUBBD,
JIOTOTHUII LIeHTpa «Moii Ou3Hecy.

5.2. | OrpanuueHust K He nomyckaercst pekiama ycinyr McmonHurtens W/WAM TPETbUX JIUL,
pa3MeLIeHHIO peKJIaMbl | pa3MEelIeHHe JIOrOTHNa, (UPMEHHOro CTUis, (UPMEHHOTO XEIITera,
Hcnonuurens (GUpMEHHOTO  HAMMEHOBAaHUSA B PEKIAMHO-MH()OPMALMOHHBIX,

MPE3EHTAllMOHHBIX MaTepuangax, pa3JaTOYHBIX U JIIOOBIX JIPYTHX
MaTepuanax, CBA3aHHBIX C IIPOBEJEHUEM CEMHHapa, B TOM 4YHCIE B
pPEKJIaMHBIX MaTepHajax, HalpaBIseMbIX MO 3JIEKTPOHHOM MOYTE W/WIH
VHBIM 2JIEKTPOHHBIM KaHAJIaM CBSI3U OTEHUMAIBHBIM YYAaCTHUKAM.

6. | OTueTHasi JIOKYMeHTalUsi 00 OKA3aHHBIX yCJIyrax

6.1. | Cpok u BuA B Teuenue 5 (msaTH) pabouux AHEW C AaThl IPOBEJNCHUS CEMUHapa
IIPEIOCTABIICHUS HcnomHuTeNb MPEe10CTaBIIAET 3aKa3uHKY:

- OoT4eT 00 OKa3aHHBIX YCIAyrax B OyMa)XKHOM BHJIE, TOJNMHUCAHHBINA
Hcnonaurenem;

- aKT CHAYU-TIPUEMKH OKa3aHHBIX ycIayr 1o ¢opMe 3aka3zuuka
B 2 (ABYX) 9K3eMIUTSIpax, MOANUCAHHBIN VcromHuTeneM;

- CUET Ha OIUIaTy ycuyr, cueT-gaktypy (as marensimkoB HIC).

Bce OTYETHBIE  JOKYMEHTBl  JOJIKHBI OBITh MOAMUCAaHBI
YIOJITHOMOYEHHBIM JOJDKHOCTHBIM JIUIIOM VICTIOTHUTENST W 3aBEpPEHBI
nevarplo (mpu Hajaumuuu). Komuu JOKYMEHTOB JTOMIKHBI OBITH 3aBEPEHBI
MOAMKCHIO YIMOJHOMOYEHHOro Jnna HMcmomHuTenss u medarbio (mpu
HaJUYKH).




6.2.

TpebGoBaHus K OTUETY
00 OKa3aHHBIX YCIIyTax

OTueT 00 OKa3aHHBIX yCIyraX AOJDKEH COACPIKATh:

- IpOrpaMMy CEMHHApa,

- apunry cemuHapa;

- CKPHHIIOTHI CTpPaHUI[ B HH(POPMAIIMOHHO-TEICKOMMYHHUKAIIMOHHON
cetn «MIHTEpHET» C aHOHCAMH O CEMUHApE B COI[MAIIBHBIX CETSX;

- peecTp y4aCTHHUKOB MEpOnpusTus 1o gopme 3aka3zunka B OyMakKHOM
BUJIC, IOJITUCAHHBINA VICTIONHUTENIEM, B B 3JICKTPOHHOM BHJIE B (hopmate
xIsx/xls mocpencTBam HarpaBiieHHS Ha 3JIEKTPOHHYIO TOYTY;

- perucrpanroHHbie (HOpMBI (CIHCKH) € TOAMUCAMU YYaCTHUKOB
MeponpuATHs (MPU OYHOM yUaCTHH);

- aHKeThl YYaCTHHKOB Meponpusths 1o ¢opMe 3aKazuuka,
MOJITMCAaHHBIC YIOJTHOMOYCHHBIMH JIMIIAMH YYaCTHUKOB MEPOIPHUSTHS,
U CKpEIUICHHBIC TieuaThio (pu Han4uK). [Ipu ydacTuu B MEpONpUsITHH
B OHJIAH-(popMaTe MOTYT ObITh IPEOCTABICHBI CKAaH-KOITUH aHKET;

- (hoTOoMaTepHabl C MPOBEICHHOTO CEMUHapa (B KOJIMYECTBE HE MEHEe 5
(msTH) HBETHBIX (hoTorpaduii).




